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1.OBILIVE TTOJIOXEHVIA

1.1 TpyznoBoif pacropsinoKk Ha [pe/pHATUAX ,B YIPEKACHUAX OpraHu3ausx
onpeeseTcs MpaBhIamMi BHyTpEHHEro TPYLOBOro pacropiiKa,
yTBEPK1aeMBIMH obmmm cobpanuem ( xoudepeHIuer ) PaBOTHHKOB
NpEeNNpUATHS , yUPERACHHS, OpraHM3aly 10 IPEJICTABICHHIO a7 MUHUCTPALUH.
(¢1.130 K30T PO )5

1.2 TlpaBuma BHYTPEHHEro TPyIOBOTO pacnopsiKa PU3BaHEL 48TKO
periavMeHTHpOBATh OpraHMsailitio paboThl BCETO TPYAOBOIO KOJIIEKTHBA LIKONBI,
Cr10cOBCTBOBATH HOPMATBHOM paboTe , 00eCTIeHEHHIO paLHOHATBEHOIO paboyero
BpeMEHH , YKPETLIEHMIO TPYROBOH THCLIUTLIHHEL, CO3IaHUI0 KOM(OPTHOTO
MHKpOKTHMATA JIst paboTatomuX.

2. IPUEM U VBOJHLHEHUE PABOTHUKOB
2.1 Tpu npuéme Ha paboTy aaMIHACTPalfd [LIKONBI KCTPEOYET ¥
TIOCTYTIAOIIETO cleytolne JOKyMEHTBL:

. macnopt Ans YAOCTOBEPEHUS THHHOCTH ;

- IpeoCTaBNeHHE TpYZOBOH KHHIKKH |

- peabsABIEHNe NOKYMCHTOB 06 obpazoBaHuyl WK [podecCHOHANBHOK
NIOATOTOBKE ;

- mpeBABIeHHE MEIHUHHCKOTO 3aKmoueHus 06 OTCYTCTBHH MPOTHBOTO-
Ka3aHUI MO COCTOSHMU 310POBbs 114 paboTsl B IETCKOM yUpeKIEHHUH, Bbl-
1aBAEMOro TIOMUKIHHHAOH 110 MECTY JKUTENBCTBA..

2.2 Tlpuém Ha paboTy odopmisieTes HoanucaHueM KOHTpaxkTa B [MCHMEHHOR
dopme MKy WKOTOH 1 paGOTHUKOM.
2.3 AJMUHHCTpaUus MKOIBI obsi3ana:
_ 03HAKOMHUTH PabOTHUKA C rnopydeHtoii pabOTOH, ero JOMKHOCTHOR
WHCTPYKLIUEH,yCTOBUSIME 1 OIIATON TPYJa , pasbACHUE €ro npasa 1
00s13aHHOCTH
_03HAKOMKTH PabOTHHKA C HACTOSIIMA [pasunaMu —IPOMHCTPYKTUPOBATE 1o
fpaBuIaM TeXHUKH 0e30MacHOCTH . CaHUTapHuH , [IPOTHBOTOXKAPHON OXPAHBI
TpyZa , a TaKXKe MpaBuiIaM NoJMb30BAEMAA CITfKEOHBIMH [TIOMEILEHUAMH -
2.4 TTpu npuéme paboTHUKA UK [epeBoe ero B yCTAHOBICHHOM ropsaake Ha
ApyTryto paBoTy aIMUHACTPALHA 06si3aHa 03HAKOMHUTE E€r0 CO CIeYIOMMA
JOKYMEHTaMH :

- VcTaBoM yupexaeHus |

- Kon7eKTUBHBIM 10rOBOPOM:

- TNpaBuiaMu BHYTPEHHETO TpyLOBOrO PAcTIOpAAKa ;

- [lpukasaMu 1O OXpaHe TpyJa 1 oKapHo#i 6€30MaCHOCTH -

- TpouHhOpMIPOBATE 06 ycoBUsX TPyJa H ero Omniare.
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2.5 YBONbHEHHE B CBA3H © COKpaH.IeHPIﬂMI/IP IUTaTa WM YHUCIEHHOCTH
PabOTHUKOB, MO0 110 HECOOTBETCTBUIO 3aHUMAEMOM TOJDKHOCTH JIOITYCKAETCs
TIPH YCJIOBHMH, €CJIH HEBO3MOXKHO IEPEBECTH YBOJBHSEMOro pabOTHUKA , Ha
Zpyryto paboty ,

U 1O MOTy9EHUH TIPeIBAPUTENBHOIO COTTachs BBIGOPHOIO MPOQCOKO3HOTO
OpraHa IIKOJIBL.

VBOJBHEHHE 3a CHCTeMaTH4eCKOe HEHCIIOJIHEeHHe TPYAOBBIX 06s3aHHOCTeit
Ge3 yBaXWTENBbHBIX TpHuMH ( MyHKT 3 cT. 33 K30T );

IpPOryNl WM OTCYTCTBHE Ha paboTe Gonee TPEX 4acOB B TeYeHHH paboyero aHs
0e3 yBaXUTENBHBIX IpUuuH (yHKT 4 cT. 33 K30T); mosBnenue Ha pabote B
HETPE3BOM COCTOSHUH , @ TAKXKE COCTOSHUH HApKOTHYECKOTO WITH TOKCHYECKOTO
onbsHenus ( myHKT 7. cT. 33 K30T ) ; coBepiieHne BHHOBHBIX AeHCTRUMA
PaGOTHAKOM , HETIOCPEACTBEHHO OOCIIYKHBAIOIINM ACHEKHBIE HIIM TOBAPHBIE
LEHHOCTH , €CJIM 3TH [eHCTBHSA JalOT OCHOBAHHE JUIS yATpaThl JOBEPHS K HEMY
CO CTOPOHBI aAMUHUCTpaLKH ( MyHKT 2. ¢1.254 K30T ); coBepiuenus paGoTHUKOM,
BBITIOJHSAIOIMM BOCIUTATe IbHbIE (QYHKLMH , aMOPAIBHOIO MOCTYNKA , He

" COBMECTHMOIO C IIPOIOIUKEHHEM TaHHON Pgﬁonﬂ (m 3 er. 254 K30T ) ;
TIPOM3BOSTCS TIPH YCIOBHH TOKd3aHHOCKTH BHHBI YBOJBHSEMOro pabOTHUKA B
coBepii€HHOM npoctynke (ct. 35 K30T).

Taxsxe 1o cornacoBaHuio ¢ MPOMCOIO3HEIM OPraHoOM TPOM3BOIUTCS
yBOZbHEHHME pabOTHMKA B CTydae HESBKH Ha paboTy B TeYeHHH Gollee 4eTHIPEX
MeCSLEB HOAPA BCIeACTBUU HETPYAOCIOCOOHOCTH .

2.6 B nenb yBONbHEHHMs aIMHHHCTPALUS IIKOJIBI TIPOM3BOIUT C YBOJBHAEMBIM
PabOTHHKOM IIONHBIN TeHEXKHBIH PAacyéT M BBIIAET eMy HaIuexalle

O(GOPMIICHHYIO TPYIOBYIO KHHXKKY .

3anuTh 0 NpUYKHE YBOJIBHEHHUs B TPYAOBYIO KHHXKKY BHOCHTCH B

COOTBETCTBHHM C (POPMYIHPOBKAMH 3aKOHOAATENbCTBA M CCHUIKOH HA CTATBIO U

MyHKT 3aKOHA . o

[lpu yBOIbHEHUM 1O OOCTOATETLCTBAM, C KOTOPHIMU 3aKOH CBSI3bIBAET

NIPE/IOCTABJIEHUE JIbTOT U NPEUMYIIECTB , 3aIUCh B TPYAOBYIO KHUKKY BHOCHTCS

C YKa3aHHEM 3TUX 0OCTOSATEIECTB.

3. ObSI3AHHOCTU PABOTHHUKOB .

Bce paGoTHUKY IIKOMBL 0GS3aHEI © %

3.1 PabotaTs 106POCBECTHO , COOMIOATE AUCLUUILIUHY TPYIa , CBOEBPEMEHHO U
TOYHO HCIIOJIHATH PACIOPSIKEHHE aIMUHUCTPALMH LIKOJBI, HCII0JIB30BaTh paduee
BpeMs 1115 MOJIe3HOTO Tpy/a .

. 3.2 CucTemMaTHYeCKH MOBBIILIATh CBOK JENOBYI0 KBATU(QHUKAIMIO .
3.3 Cobrironats TpeBOBAHNKS IPABHI OXPAHB! TPY/Ia M TEXHUKH O€30IaCHOCTH , O
BCEX CJIyYasx TpaBMaTH3Ma He3aMeIUTENbHO COO0OINaTh aAMHHUCTPALMH .
3.4 TIpoxo/uTh B YCTAHOBMNEHHBIE CPOKH NepUONYECKUE MEIUIINHCKHE
OCMOTPBL,CONIONATh CaHUTAPHBIE NPABUIIA , THTUEHY TPYIa .
3.5 Cobnronats npaBuiia MOXKAPHON GE30MACHOCTH U MOIb30BaHHS HOMCH.[CHI/IS[MH
IIKOJTBL.
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3.6 Conepxats pabodee MecTo , Mebelb , 000pyI0BaHHE ,COOMOAATh YHCTOTY
[IOMELIEHHSX LIKOJIBL.
3.7 CobnroaTh yCTaHOBICHHBIH NOPAIOK XpaHEHHUS MaTepUaIbHbIX LIEHHOCTEE
JIOKYMEHTOB .
3.8 bepeub MMyIIECTBO ILIKO:IBI, OEPEKHO MCIIOIB30BATH MaTepUalbI,
pauuouanbﬂo pacxon0BaTh IEKTPOIHEPrHIO ,TEILIO0, BOIY.

3.9 Bectu cebs 10CTOHHO Ha paboTe . B OOILIECTBEHHBIX MECTAX .
3.10 CBOEBPEMEHHO 3aMONHATE M aKKypaTHO BECTH YCTAHOBIEHHYIO
JIOKYMEHTALHIO .

4.0BSI3AHHOCTU AIMHUHUCTPAIINM.

AMUHMCTpALMS IIKOJIBI 0053aHa :
4.1 OpraHu3oBaTe TpPYJ [1€1aroroB M APYTHX PabOTHHUKOB LIKOJ TakK , 9TOOBI
KaXIpli paboTal 1o cBoeH CIennanbHOCTH U KBaTU(HUKAINK, 3aKPENUTh 3a
KaXIbIM pabOTHHKOM oIpenenéHHoe paboyee MeCTO , CBOEBPEMEHHO 3HAKOMHT
C paclucaHWeM 3aHSTUI U rpa@uKoM paboTHI , COOOIIATE NeJarornuecKuM
pabOTHHKAM JI0 yX0/a B OTIIyCK X Harpy3Ky Ha CleIyIOUINi rox .
4.2 ObecrieunTs 310pOBBIe: U Ge30MacHble YCIOBUS TPyAa U y4&EOsL.
4.3 Ocy1ecTBIsTh KOHTPOJIb 32 Ka4eCTBOM 0011e00pa30oBaTeIbHOTr0 MpoLiecca,
COOIIONIeH eM PacIIiCaHusi 3aHSATHH , BRINONHEHHEM 00IIe00pa3oBaTeNbHBIX
MIPOrpaMM , yueOHBIX TJIaHOB U rpadrKOB.
4.4 CBoeBpeMeHHO pacMaTpHBaTh NPELIOKEeHHE PaOOTHUKOB,
HalpaBJeHble Ha yIIydlleHHe AesiTebHOCTH IIKOJIbL. MOANePKUBATh U MOOLIPS
JIYYIIAX paOOTHHUKOB . -
4.5 CoBeplueHCTBOBaTh OPraHU3ALHIO prna obecreynBaTh BBINOJHEHKE
JefiCTBYIOLIIMX YCJIOBHH OTJIATHI TPYIa.
+.6 IlpuHnMAaTh Mepbl 110 6€30CHOCTH Y4eOHOH ¥ TPYAOBOA IMCLMILIMHEL .
Co6:r0/1aTh 32KOHOIATENBCTBO O TPYJIE.
8 ITpuHMMaTh HEOOXOAUMBIE MEpBbI IS NPOGUIAKTUKH TpaBMaTH3Ma .
.9 CBOEBPEMEHHO NPEeIOCTaBIATh OTIYCK BCeM PabOTHMKOB IIKOIBI B
OOTBETCTBHH C IpaUKaMH .

:L» e
4

5. PABOYEE BPEMSI.

3.1 B uIKone yCcTaHOBNMBAETCS IIECTHUIHEBHAS pabodasi Hedenls ¢ OJIHHM
XOTHBIM IHEM . TIpoROIKUTENBHOCTBIO TPYAOBOTO IHS ONpeleldeTcs

KoM paboThl , COCTaBIeHbIH U3 pacuéra 40- 9acoB HeIeO .

"4eQHYVI0 HATpYy3Ky MeNarordyecKiM paOOTHHKAM Ha HOBBIH VueOHbIH ro:

HaBIMBATCS JMPEKTOpP WLIKONBI 10 COTJIACOBAHMIO C TPOMCOO3HBIM

TETOM .

Pacniicanue 3aHSTUH cOCTaBIseTCS aAMUHUCTPAlUeH WIKOIEI .

YuuTeds 08s3aH:” SO 5

.4 Co 3BOHKOM HauaTh yPOK M CO 3BOHKOM €r0 3aKOHUUTb.

.5 veTs MOYpOYHBIA NnaH Ha KakIbli yueOHBIN yac, BKTOUas KJIACCHBIE

9achl .

[OIVNY
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pabors | TPOBO Ty T Knacchpe yaep, > dTaKke onpy Pa3 B wene o poBonuTE
poBepiy AHEBHUKOR,

5.8 Hexypergo BO BHeypoygge Bpems Aonyckarorcy chmoqmenmmx Cllyqasx

- OTMeHSTE = yH.‘THHHTB Ui coKpaLuaTr, HpOﬂOJ'DKHTCHBHOCTL YPOKOB y
HepepLIBOB Me)xay Humy 3

- Yhansty YHamuxcy ¢ YPOKOB ;
- Kyputs 5 oMemenygx LIKOTEY,
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7.1 HeucnosHeHue TPYIOBOH AMCLMILIHHBI , T. €. HEUCTIONHEHHE UM
HeHallexalllue UCTIOJHEH!e TI0 BHHE pabOTHHKA BO3/IOKEHHBIX Ha HEro
Tpy10BbIX 00s3aHHOCTed Be4ET 32 COOOH HaNOKeHIEe AHCLUILTHHAPHOTO
B3bICKAHUA WM Mep OOLIECTBEHHOIO BO3AEHCTBHS | 3aMeUaHue, BBIrOBOP, CTPO-
ruii BBIFOBOP YBONBHEHHE.
7.2 HanoxeHue IMPCUMIUIMHAPHONO B3BICKAHWS MPOM3BOMMTCS B Mpejenax
npeIoCTaBIeHHEIX el IpaB .

3a KaXI0e HapylleHHe MOXKeT ObITh HATOXEHO TOfBKO ONHO AMCLUILIH-
HapHOe B3BICKAHHE .
7.3 B3bicKaHye IPUMEHSeTCs He N03Hee OJIHOTO MeCsla CO IHs HapyIIeHUs Tpy
J0BOY JMCLMILTMHBI , HEe CUUTas BPEMEHU OONEe3HH U OTIyCKa.
7.4 B3pickaHue 00BABIAETCS IPUKA30OM LLUIKOJIBL.
7.5 K paboTH¥KaM , HMEIOLIMM B3BICKAHHUE , MEPHI IOOLIPEHHS He MIPHMEHSIOTCA
B TEUEHWM CPOKa NeHCTBHUS ITHX B3BICKAHHUH .
7.6 B COOTBETCTBUH C AeHCTBYIOLIMM 3aKOHOMATENBCTBOM O TpyZe
nezarorpueckyie pabOTHUKY MOTYT ObITh YBOJNEHBI 3a COBEPLICHHE
aMOPATLHOrO MPOCTYTIKE , HE COBMECTHMOTO € JA/bHEHIINM BBIOTHEHHEM
BOCTIMTATENBHBIX QYHKINHA.





